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AG-NGINE Member Institution Participation Agreement 

AG-NGINE Description and Purpose 

The Agriculture National Graduate Institutional Name Exchange (AG-NGINE) is a 
national consortium of U.S. institutions offering degrees in agriculture, natural 
resources and related sciences, managed by the University of Florida (UF), through an 
online database accessible to Member Institutions. Participating institutions agree to 
exchange student lists with all Member Institutions to advance AG-NGINE’s sole 
purpose: promoting graduate education. 

Member Institution Participation Requirements 

In order to participate in AG-NGINE, Member Institutions must agree to the following 
Member Institution Participation Requirements: 

1. Member Institution shall limit access to the AG-NGINE student database and 
will only permit access and use by the Member Institution Contact, designated 
by the Member Institution, for the following purposes: graduate recruiting for 
Master’s or Ph.D. programs, fellowship opportunities, funded campus visits, 
summer research internships, application fee waivers, research symposium 
invitations, new scholarships, online graduate degrees, graduate recruiting 
events and other academic endeavors. 

2. Member Institution must annually contact eligible junior/senior undergraduate 
students and master’s students, provide information about AG-NGINE and 
encourage participation through submitting their information to the AG-NGINE 
database. Email communications from Member Institution related to AG-NGINE 
should have an “unsubscribe” option. 

3. Member Institution shall abide by all applicable federal and state laws, the 
University of Florida regulations and policies on online/internet privacy and data 
security (http://privacy.ufl.edu/privacy-policies-and-procedures/onlineinternet- 
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privacy-statement), the Family Educational Rights and Privacy Act (FERPA), and 
the requirements set forth in the Family Educational Rights and Privacy Act 
Addendum (Addendum), incorporated by reference herein and attached hereto 
as Exhibit A. 

4. Member Institution Contact may distribute information from the database to 
other faculty, staff and/or administrators within their institution to promote 
graduate education and in accordance with AG-NGINE procedures. 

5. Member Institution shall not distribute information from the database to any 
person not employed by the Member Institution or for any purpose other than 
promoting graduate education. Distributing any student information outside of 
the Member Institution will result in immediate and permanent cancellation of 
the AG-NGINE Member Institution Agreement and may violate state and federal 
law. 

6. Member Institution shall designate one institutional contact from the faculty, 
staff or administration (Institution Contact). The Institution Contact is 
responsible for its Member Institution’s communication and follow up, 
adherence to all security and compliance measures, and marketing AG-NGINE 
to its junior/senior/master’s student population. The Institution Contact must 
consult a Member Institution Director, Associate Dean or Dean of Agriculture 
and receive approval/authority prior to executing the AG-NGINE Member 
Institution Agreement. The Institution Contact will also be added to a private 
Microsoft Team of all AG-NGINE participating institutions. 

7. There are currently no annual fees or dues for Member Institution’s participation 
in AG-NGINE nor will fees be charged during the initial implementation period 
(2023-2025). However, AG-NGINE reserves the right to implement and charge 
annual fees or dues in future years. Member Institution will be notified via its 
Contact at least 120 days prior to fees or dues being charged. 

8. Member Institution shall adhere to the highest level of data security and industry 
best practices surrounding storing, accessing and purging student data 
information. 

http://privacy.ufl.edu/privacy-policies-and-procedures/onlineinternet-privacy-statement
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9. Member Institution shall limit download access of the AG-NGINE student 
database to the Member Institution Contact. All Institution Contacts will be 
recertified annually for continued access to AG-NGINE. 

10. Member Institution must download all student data information via the AG- 
NGINE Team. 

11. Member Institution shall download and store AG-NGINE data via secure 
institutional computing network servers. Downloads are strictly prohibited on 
personal computers, cell phones, non-secure network servers, etc. 

12. Member Institution will monitor student data information obtained from AG- 
NGINE to ensure that student data information is only made available to faculty, 
staff and/or administrators within their institution to promote graduate 
education. AG-NGINE student data information shall not be shared with third- 
party individuals or organizations. 

13. Member Institution shall purge all student data information received from AG- 
NGINE one year after that student’s bachelor’s or master's degree graduation date. 

14. Member Institution participation in AG-NGINE shall continue indefinitely for the 
duration of AG-NGINE or until this Agreement is terminated by the Member 
Institution, AG-NGINE or the University of Florida, at its sole discretion, or AG- 
NGINE is discontinued. 

15. Member Institution shall not discriminate on the basis of race, creed, color, 
religion, age, disability, sex, sexual orientation, gender identity and expression, 
marital status, national origin, political opinions or affiliations, genetic 
information or veteran status. 

16. Member Institution agrees to be fully responsible for its acts or omissions, or 
its agents' acts or omissions when acting within the scope of employment or 
agency and agrees to be liable for any damage resulting from said acts or 
omissions, including but not limited to a data breach.



 

 

Member Institution Participation Agreement Signature Page 

Member Institution represents that the signatory below has the requisite authority 
to bind said Institution and hereby voluntarily executes this Agreement on the date 
written below. 

 

INSTITUTION 

 

PRINTED NAME OF DEAN, ASSOCIATE DEAN, DIRECTOR OR EQUIVALENT-LEVEL ADMINISTRATOR 

 
TITLE 

 
SIGNATURE 

 

EMAIL PHONE 

 
DATE 

 

As a participating Member Institution, you will need to designate one individual as 
your Institution Contact. Please indicate your Institution Contact below. AG-NGINE 
will follow up with your Institution Contact directly. 

 

NAME OF INSTITUTION CONTACT 

 

TITLE 

 
EMAIL PHONE 

 
Return this completed form to ag-ngine@ifas.ufl.edu. Confirmation of receipt will 
be sent within two business days. 

mailto:ag-ngine@ifas.ufl
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EXHIBIT A 
 
 

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT ADDENDUM (FERPA) 
 

This Addendum is made part of the attached Agreement. 
 
Protection of Confidential Data 

 
MEMBER INSTITUTION agrees to abide by the limitations on re-disclosure of personally 
identifiable information from education records set forth in The Family Educational Rights and 
Privacy Act (34 CFR § 99.33(a)(2)) and with the terms set forth below. 34 CFR 99.33(a)(2) states 
that the officers, employees and agents of a party that receives education record information from 
AG-NGINE may use the information, but only for the purposes for which the disclosure was made. 

 
Definition: Covered data and information (CDI) includes paper and electronic student 
education record information supplied by AG-NGINE, as well as any data provided by AG- 
NGINE’s student participants to MEMBER INSTITUTION 

 
Acknowledgment of Access to CDI: MEMBER INSTITUTION acknowledges that the 
Agreement allows MEMBER INSTITUTION access to CDI. 

 
Prohibition on Unauthorized Use or Disclosure of CDI: MEMBER INSTITUTION agrees to 
hold CDI in strict confidence. MEMBER INSTITUTION shall not use or disclose CDI received 
from or on behalf of AG-NGINE (or its student participants) except as permitted or required by the 
Agreement, as required by law, or as otherwise authorized in writing by AG-NGINE. MEMBER 
INSTITUTION agrees not to use CDI for any purpose other than the purpose for which the 
disclosure was made. 

 
Court orders and subpoenas: Upon receipt of a court order or lawfully issued subpoena, 
MEMBER INSTITUTION agrees to notify the student pursuant to the requirements in 34 CFR 
99.31(a)(9)(ii). MEMBER INSTITUTION may request assistance from AG-NGINE in fulfilling this 
requirement. If MEMBER INSTITUTION fails to provide the notification required, AG-NGINE may 
not allow MEMBER INSTITUTION access to personally identifiable information from educations 
records for at least five (5) years. 

 
Return or Destruction of CDI: Upon termination, cancellation, expiration or other conclusion of 
the Agreement, MEMBER INSTITUTION shall return all CDI to AG-NGINE or, if return is not 
feasible, destroy any and all CDI. If MEMBER INSTITUTION destroys the information, MEMBER 
INSTITUTION shall provide AG-NGINE with a certificate confirming the date of destruction of the 
data. 

 
Remedies: If AG-NGINE reasonably determines in good faith that MEMBER INSTITUTION has 
materially breached any of its obligations under this contract, AG-NGINE, in its sole discretion, 
shall have the right to require MEMBER INSTITUTION to submit to a plan of monitoring and 
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reporting; provide MEMBER INSTITUTION with a fifteen (15) day period to cure the breach; or 
terminate the Agreement immediately if cure is not possible. Before exercising any of these 
options, AG-NGINE shall provide written notice to MEMBER INSTITUTION describing the 
violation and the action it intends to take. If the Family Policy Compliance Office of the U.S. 
Department of Education determines that MEMBER INSTITUTION improperly disclosed 
personally identifiable information obtained from AG-NGINE’s education records, AG-NGINE may 
not allow MEMBER INSTITUTION access to education records for at least five years. 

 
Maintenance of the Security of Electronic Information: MEMBER INSTITUTION shall 
develop, implement, maintain and use appropriate administrative, technical and physical security 
measures to preserve the confidentiality, integrity and availability of all electronically maintained 
or transmitted CDI received from, or on behalf of AG-NGINE or its students. These measures will 
be extended by contract to all subcontractors used by MEMBER INSTITUTION. 

 
Reporting of Unauthorized Disclosures or Misuse of Covered Data and Information: 
MEMBER INSTITUTION shall, within (10) ten days of discovery, report to AG- NGINE any use or 
disclosure of CDI not authorized by this agreement or in writing by AG-NGINE. MEMBER 
INSTITUTION’s report shall identify: (i) the nature of the unauthorized use or disclosure, (ii) the 
CDI used or disclosed, (iii) who made the unauthorized use or received the unauthorized 
disclosure, (iv) what MEMBER INSTITUTION has done or shall do to mitigate any deleterious 
effect of the unauthorized use or disclosure, and (v) what corrective action MEMBER 
INSTITUTION has taken or shall take to prevent future similar unauthorized use or disclosure. 
MEMBER INSTITUTION shall provide such other information, including a written report, as 
reasonably requested by AG-NGINE. 

 
Liability: Both MEMBER INSTITUTION and UF assume any and all risks of personal injury and 
property damage attributable to the negligent acts or omissions of their respective officers, 
employees, servants, and agents thereof while acting within the scope of their employment. UF 
and MEMBER INSTITUTION further agree that nothing contained herein shall be construed or 
interpreted as (1) denying to MEMBER INSTITUTION or UF any remedy or defense available to 
either party under the laws of the State of Florida; (2) the consent of MEMBER INSTITUTION, UF 
or the State of Florida or its officers, employees, servants, agents and agencies to be sued; and 
(3) a waiver of sovereign immunity of the MEMBER INSTITUTION, UF or the State of Florida 
beyond the limited waiver provided in section 768.28, Florida Statutes. 
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